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INTRODUCTION

This serves only as a quick reference guide for filing Briefs and
Appendices. THE QUICK GUIDE SERIES outlines procedures on how docu-
ments should be sequenced, paginated, indexed, titled, printed, bound
and filed. In addition, it contains formatting requirements for Briefs as
well as information on service and filing deadlines. Please call Record
Press for clarification, and our expert paralegal staff will assist you. For
a comprehensive reference, consult the actual rules of the court, which
can be downloaded from the court’s Website at www.ca2.uscourts.gov.

December 2016 Natasha R. Monell, Esq.
Record Press Inc. Staff Counsel
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OUR COMPANY

Established in 1945, Record Press has earned an excellent reputation
providing the legal community with highly skilled and efficient para-
legal, typographic, digital printing and binding services. We offer an
unparalleled degree of appellate service to clients whose list includes
the highest courts and the most prestigious law firms in the United
States. The unique combination of our experience and state-of-the-art
technology allow us to handle the most complex of cases in a highly
efficient way.

Our printing facilities are fully digitized. We use our customized 
software to scan, process, compress, and store legal documents elec-
tronically. This cutting-edge technology allows for fast editing, pagina-
tion, clear reproduction, and portability. An entire appellate filing can
be downloaded onto a CD-ROM. The record/appendix and cases can be
hyperlinked to the briefs for easy cross-referencing. State and federal
courts are increasingly using our convenient CD-BRIEF technology.

For additional information on services we provide to benefit your
legal practice, visit our Website at www.recordpress.com.

For copies of THE QUICK GUIDE SERIES please contact our Sales Depart-
ment.
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FILING THE NOTICE OF APPEAL
AND DOCKETING THE APPEAL

A party seeking to appeal from a district court ruling must file a
notice of appeal with the clerk of the district court within 30 days from
the entry of the order or judgment appealed from. Any other party may
file a notice of appeal within 14 days after the first notice of appeal is
filed. 

Each party appealing separately must pay the clerk of the district
court the required processing fee (currently $5) and docket fee (cur-
rently $500) when the notice is filed, unless in forma pauperis relief 
is granted.

The appellant should download Forms C and D (Pre-Argument
Statement and Transcript Information Form) from the Second Circuit’s
website. The appellant must file electronic copies with the clerk of the
Second Circuit within 14 days after filing the notice of appeal. The
appellant must register with the Second Circuit’s electronic filing sys-
tem to file the forms. It is strongly recommended that the appellant file
Forms C and D at the same time the appellant files the notice of appeal.

After Forms C and D are filed, the appellant must notify the Court in
writing of the date by which the appellant’s brief will be filed. Unless
the case involves a voluminous transcript, the appellant must select a
filing date that is within 91 days of receipt of the completed transcript.
Appellant’s letter will be so-ordered unless the Court determines the
selected filing date is unacceptable.
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TRANSMISSION OF RECORD
FRAP 11

The record on appeal consists of the original papers and exhibits filed
with the district court or tax court, the transcript of proceedings, if any,
and a certified copy of the docket entries prepared by the clerk of the
court. After complying with the requirements of Rule 10(b) regarding
the ordering of a transcript, the appellant must further “take any other
action necessary to enable the clerk of the district court to assemble
and transmit the record within 14 days after the filing of the notice of
appeal.”

In practice this may involve:

1. In electronically filed cases, the district clerk will retain the
record on appeal and forward to the circuit clerk a certified
copy of the index of docket entries, by electronic means,
instead of the entire record.

2. In non-electronically filed cases, counsel will be required to
obtain a certified copy of the docket entries in the district
court and transmit it to the Court of Appeals. The documents in
the record must be organized in numerical order according to
the docket number.

2
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APPENDIX
FRAP 30

Contents of Appendix

The appendix contains those parts of the record that the parties
desire the judges to have before them as they study the briefs. The pur-
pose of the appendix is to eliminate the undesirable alternatives of
either requiring all the judges to resort to the original record or requir-
ing the parties to reproduce the entire record for each of the judges.
Care should be taken, and judgement exercised, in the selection of the
portion of the record to be included in the appendix, to assure that it is
neither too limited nor too all-inclusive.

The appellant shall prepare and file an appendix which shall contain: 

(i) table of contents

(ii) lower court docket entries 

(iii) relevant portions of pleadings, charge, findings or opinion, tran-
scripts, exhibits 

(iv) order/judgment appealed from and the notice of appeal. 

The docket entries shall follow the table of contents. Thereafter,
other parts of the record shall be set out in chronological order. Except
where they have independent relevance, memoranda of law should not
be included in the appendix. Nothing should be contained in the appen-
dix which is not in the record below.

Pursuant to FRAP 32(a), the appendix shall be printed one-sided, but
local rules allow for the appendix to be printed two-sided. Minuscript
version of the transcript is permitted. Pursuant to FRAP 32(b), the
appendix must be sequentially numbered. An appendix that exceeds
300 pages must be divided into separate volumes, each of which must
not exceed 300 pages.

The appellant must file six copies of the appendix with the clerk on
or before the due date stated on the scheduling order. In addition to
submitting paper copies, the appellant must submit a searchable pdf of
the appendix to the court’s CM/ECF. 



Determination of Contents

The burden of preparing the appendix is on the appellant, but the par-
ties are “encouraged” to agree on the contents. If the parties do not
agree on the contents of the appendix, the appellant must serve on the
appellee, no later than fourteen days after the record is filed, a designa-
tion of the parts of the record he intends to include in the appendix and
a statement of the issues he intends to present for review. The appellee
has fourteen days after receiving the designation to cross-designate any-
thing additional he thinks should be included which the appellant has
omitted, and the appellant must include it in the appendix.

Exhibit Volume

If trial exhibits are not included in the appendix itself, they may 
be reproduced in a separate volume or volumes suitably indexed. Local
Rule 30.1(d) requires that the index includes a description of the exhibit
sufficient to inform the court of its nature; designation merely by 
exhibit number or letter is not a suitable index. The Exhibit Volume
must be sequentially numbered. Four paper copies of the exhibit vol-
ume need to be filed and one copy served on counsel for each party
separately represented.

Special Appendix (Rule 32(c))

If the appendix, exclusive of the orders, opinions, and judgments
being appealed, exceeds 300 pages, the parties must file a Special
Appendix that conforms to Local Rule 32(b), and that contains the 
(1) orders, opinions, and judgments being appealed, and (2) the text,
with appropriate citation, of any significant rule of law, including any
constitutional provision, treaty, statute, ordinance, regulation, rule, 
or sentencing guideline. The Special Appendix may be an addendum 
at the end of a brief or a separately bound volume designated “Special
Appendix.”

4



BRIEFS
FRAP 28

Appellant’s Brief

Due date of the appellant’s brief is as specified by the “so ordered”
scheduling request.

(1) Corporate disclosure statement (Mandatory for all
corporate parties)

(2) Table of contents

(3) Table of authorities

(4) Jurisdictional statement

(5) Statement of the issues presented for review

(6) Statement of the case (list name of judge or agency official)

(7) Summary of argument

(8) Argument

(9) Conclusion (Signature of counsel required)

(10) Certificate of compliance

• Addendum (See Special Appendix L.R. 32.1(c)

Appellee’s Brief

The brief of the appellee shall conform to the requirements of subdi-
vision (a)(1)-(11), except that a jurisdictional statement, statements of
the issues, case and standard of review need not be made unless the
appellee is dissatisfied with the statements of the appellant. The due
date is as specified by the “so ordered” scheduling request.

Reply Brief

All reply briefs shall contain a certificate of compliance (if over 15
pages), a table of contents and a table of authorities. Reply briefs are
generally due within 14 days of filing the last appellee’s brief, but not
less than 3 days before argument.

5



FRAP 26.1 Corporate Disclosure Statement

Any non-governmental corporate party to a proceeding in a court of
appeals must file a statement that identifies any parent corporation and
any publicly held corporation that owns 10% or more of its stock, or
states that there is no such corporation. The statement shall be includ-
ed in front of the table of contents in a party’s principal brief even if the
statement was previously filed.

A party must supplement its statement whenever new information
must be disclosed under Rule 26.1. An original plus 3 copies of the sup-
plemental statement must be filed.

FRAP 35 & 40 Petition for Rehearing or Rehearing 
En Banc

A party may petition for a rehearing or rehearing en banc.

Unless the time is shortened or extended by order or local rule, a
petition may be filed within 14 days after entry of judgment. But in a
civil case, if the United States or its officer or agency is a party, the time
within which any party may seek rehearing is 45 days after entry of
judgment, unless an order shortens or extends the time.

The petition must state with particularity each point of law or fact
that the petitioner believes the court has overlooked or misapprehend-
ed and must argue in support of the petition. Oral argument is not per-
mitted.

Each petition shall include a copy of the opinion or summary order to
which the petition relates.

Except by the court’s permission, a petition for an en banc hearing or
rehearing must not exceed 15 pages, excluding material not counted
under Rule 32.

6



FRAP 32(a) Form of Briefs

(1) Reproduction

(A) The paper must be opaque and unglazed. Only one
side of the paper may be used.

(B) Text must be reproduced with a clarity that equals or
exceeds the output of a laser printer.

(C) Photographs, illustrations, and tables may be repro-
duced by any method that results in a good copy of
the original; a glossy finish is acceptable if the original
is glossy.

(2) Cover

The cover of the appellant’s brief must be blue; the
appellee’s red; an intervenor’s or amicus curiae’s green;
and reply brief gray. The front cover of a brief must contain:

(A) the number of the case centered at the top;
NOTE: Local Rule 32 requires that the case number shall

be printed in type at least one inch high
(B) the name of the court;
(C) the title of the case;
(D) the nature of the proceeding;
(E) the title of the brief, identifying the party or parties for

whom the brief is filed; and
(F) the name, office address, and telephone number of

counsel representing the party for whom the brief is
filed.

NOTE: The caption on the covers of the briefs and
appendices must conform to the Second Circuit’s
“Official Caption”. If the Second Circuit’s official
caption is erroneous, it is the obligation of the
attorney to bring this to the attention of the court
promptly.

7



(3) Binding

The brief must be bound in any manner that is secure,
does not obscure the text, and permits the brief to lie rea-
sonably flat when open.

(4) Paper Size, Line Spacing, and Margins

The brief must be on 81/2 by 11 inch paper. The text must be
double-spaced, but quotations more than two lines long
may be indented and single-spaced. Headings and foot-
notes may be single-spaced. Margins must be at least one
inch on all four sides. Page numbers may be placed in the
margins, but no text may appear there.

(5) Typeface

Either a proportionally spaced (i.e. Times Roman) or a
monospaced (i.e. Courier) typeface may be used.

(A) A proportionally spaced typeface must include serifs,
but sans-serif type may be used in headings and
captions. A proportionally spaced typeface must be
14-point or larger for the body of the brief and 
12-point or larger for the footnotes.

(B) A monospaced face may not contain more than
101/2 characters per inch.

(6) Type Styles

A brief must be set in a plain, roman style, although italics or
boldface may be used for emphasis. Case names must be ital-
icized or underlined.

(7) Length

(A) Page limitation A principal brief may not exceed
30 pages, or a reply brief 15 pages, unless it complies
with Rule 32(a)(7)(B) and (C).

8



(B) Type-volume limitation

(i) A principal brief is acceptable if:

• it contains no more than 14,000 words; or
• it uses a monospaced face and contains no

more than 1,300 lines of text.

(ii) A reply brief is acceptable if it contains no
more than half of the type volume specified in
Rule 32(a)(7)(B)(i).

(iii) Headings, footnotes, and quotations count
toward the word and line limitations. The cor-
porate disclosure statement, table of contents,
table of citations, statement with respect to oral
argument, any addendum containing statutes,
rules or regulations, and any certificates of
counsel do not count toward the limitation.

(C) Certificate of compliance A brief submitted under
Rule 32(a)(7)(B) must include a certificate by the
attorney, or an unrepresented party, that the brief
complies with the type-volume limitation. The person
preparing the certificate may rely on the word or line
count of the word-processing system used to prepare
the brief. The certificate must state either:

(i) the number of words in the brief; or

(ii) the number of lines of monospaced type in the
brief.

FRAP 32(d) Signature

Every brief, motion, or other paper filed with the court must be
signed by the attorney or unrepresented party who files it. Only the
original copy of every paper must be signed. An appendix does not have
to be signed at all.

Note:  an electronic signature is acceptable for appeals with a docket
number beginning with “10-” or higher. (Example “/s/ John Smith”).

9



REQUIREMENTS FOR TYPOGRAPHY IN BRIEFS

Federal Rule of Appellate Procedure 32(a) contains detailed require-
ments for the production of briefs. FRAP 32(a) is designed not only to
make documents more readable but also to ensure that different meth-
ods of reproduction (and different levels of technological sophistica-
tion among lawyers) do not affect the length of a brief. The following
information may help you better understand FRAP 32(a) and associated
local rules.

1. FRAP 32(a)(1)(B) requires text to be reproduced with “a clarity
that equals or exceeds the output of a laser printer.” The resolution of a
laser printer is expressed in dots per inch. First generation laser print-
ers broke each inch into 300 dots vertically and horizontally, creating
characters from this 90,000-dot matrix. Second generation laser print-
ers use 600 or 1200 dots per inch in each direction and thus produce a
sharper, more easily readable output; commercial typesetters use 2400
dots per inch.

Any means of producing text that yields 300 dots per inch or more is
acceptable. Daisy-wheel, typewriter, commercial printing, and many
ink-jet printers meet this standard, as do photocopies of originals pro-
duced by these methods. Dot matrix printers and fax machines use
lower resolution, and their output is unacceptable.

2. FRAP 32(a)(5) distinguishes between proportional and mono-
spaced fonts, and between serif and sans-serif type. It also requires
knowledge of points and pitch.

Proportionally spaced type uses different widths for different char-
acters. A monospaced face, by contrast, uses the same width for each
character. Most typewriters produce monospaced type, and most com-
puters also can do so using fonts with names such as “Courier” or
“Courier New.” The rule leaves to each lawyer the choice between
proportional and monospaced type.

This sentence is in a proportionally spaced font; as you
can see, the m and i have different widths.

This sentence is in a monospaced font; as you
can see, the m and i have the same width.

10



Serifs are small horizontal or vertical strokes at the ends of the lines
that make up the letters and numbers. The next line shows two charac-
ters enlarged for detail. The first has serifs, the second does not.

Y Y
Studies have shown that long passages of serif type are easier to read

and comprehend than long passages of sans-serif type. The rule accord-
ingly limits the principal sections of briefs to serif type, although sans-
serif type may be used in headings and captions.

This sentence is in New Century Schoolbook, a propor-
tionally spaced font with serifs. Baskerville, Bookman,
Caslon, Garamond, Georgia, and Times are other common
serif faces.

This sentence is in Helvetica, a proportionally spaced
sans-serif font. Arial, Eurostile, Trebuchet, Univers, and
Verdana are other common sans-serif faces.

Type must be large enough to read comfortably. For a monospaced
face, this means type approximating the old “pica” standard used
by typewriters, 10 characters per horizontal inch, rather than the old
“elite” standard of 12 characters per inch. Because some computer ver-
sions of monospaced type do not come to exactly 10 characters per
inch, FRAP 32(a)(5)(B) allows up to 101/2 characters per inch, including
punctuations and spaces.

Proportionally spaced characters vary in width, so a limit of charac-
ters per line is not practical. Instead FRAP 32(a)(5)(A) requires a mini-
mum of 14-point type. Local rules may vary. “Point” is a printing term
for the height of a character. Word processing and page layout pro-
grams can expand or condense the type using tracking controls, or you
may have access to a condensed version of the face. Do not use these.
Condensed type is prohibited by FRAP 32(a)(6). It offers no benefit to
counsel under an approach that measures the length of briefs in words
rather than pages, and it is to your advantage to make the brief as
legible as possible.
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This is 9-point type.

This is 10-point type.

This is 11-point type.

This is 12-point type.

This is 12-point type, condensed. Condensed type is not acceptable.

This is 13-point type.

This is 14-point type.

3. FRAP 32(a)(6) provides that the principal type must be a plain,
roman style. In other words, the main body of the document cannot be
bold, italic, capitalized, underlined, narrow, or condensed. This helps to
keep the brief legible. Italics or underlining may be used only for case
names or occasional emphasis. Boldface and all-caps text should be
used sparingly.

4. FRAP 32(a)(7) determines the maximum length of a brief. The
variability of proportionally spaced type makes it necessary to express
this length in words rather than pages.

Lawyers who choose monospaced type may avoid word counts by
counting lines of type. Unless the brief employs a lot of block quotes
or footnotes it will be enough to count pages and multiply by the num-
ber of lines per page. (Fifty pages at 26 lines per page is 1,300 lines.)
The line-count option is not available when the brief uses proportional
type.

For most courts, principal briefs of 30 pages or less, and reply briefs
of 15 pages or less, need not be accompanied by a word or line count.
Think of FRAP 32(a)(7)(A) as a safe harbor. Lawyers who need more
should use FRAP 32(a)(7)(B). A brief that meets the type volume limi-
tations of FRAP 32(a)(7)(B) is acceptable without regard to the number
of pages it contains, as long as it is accompanied by a signed certificate
of compliance.

12



13

FILING AND SERVICE
FRAP 25

Service and filing of briefs and appendices may be personal, by mail,
or by third-party commercial carrier for delivery within 3 calendar days.
Filing and service by mail or by commercial carrier is complete on mail-
ing or delivery to the carrier.

A paper filed by electronic means in compliance with a local rule 
constitutes a written paper for the purpose of applying these rules.

CASE MANAGEMENT/
ELECTRONIC CASE FILING (CM/ECF)

LOCAL RULE 25.1

Registration.

(1) Attorneys. An attorney admitted to practice in this court must reg-
ister as a Filing User with PACER.

(2) Pro se parties. A pro se party who wishes to file electronically
must seek permission from the court by filing the court’s CM/ECF
Pro Se Filing User Request Form available on the court’s website. 

Electronic Filing Requirements.

(1) Documents Other than Initiating Documents. A Filing User
must file every document, other than a case initiating document,
electronically in PDF in accordance with the CM/ECF instructions
posted on the court’s website.

(2) Initiating Documents. A Filing User must file a case initiating doc-
ument in PDF by emailing it to <newcases@ca2.uscourts.gov>.



Timing of Electronic Filing.

(1) Documents Filed in CM/ECF. A document filed electronically in
CM/ECF is considered filed as of the date and time indicated on the
notice of docket activity (“NDA”) that the court automatically gen-
erates following the filing transmission.

(2) Initiating Documents. An initiating document filed electronically
is considered filed as of the date and time indicated on the email
submission.

(3) Technical Failure. Upon motion, the clerk may accept as timely
filed a document untimely filed as the result of a technical failure.

Format. A PDF must be text-searchable. A PDF need not include a
manual signature.

Signature. A Filing User’s personal log-in and password constitute the
Filing User’s signature for any purpose for which a signature is required.

Submission of Paper Copies.

Unless the clerk requests or the relevant LR requires, and notwith-
standing FRAP provisions addressing number of copies, a Filing User
must not submit a paper copy of a document.

Service.

(1) Acceptance of Service. Registration as a Filing User constitutes
consent to electronic service of all documents.

(2) Documents Filed in CM/ECF. A document filed in CM/ECF is
considered served upon another Filing User when that Filing User
receives the NDA. A Filing User satisfies FRAP 25(d)’s proof of
service requirements by completing the “service” section in
CM/ECF when filing a document.

(3) Initiating Documents. A Filing User must serve an initiating doc-
ument on another Filing User by email.

(4) Paper Copies. Service of a paper copy of a document is not
required unless the recipient is not a Filing User and has not con-
sented to other service.

14



Hyperlinks. A document filed under this rule may contain hyperlinks
to (i) other portions of the same document or to other documents filed
on appeal; (ii) documents filed in the lower court or agency from which
the record on appeal is generated; and (iii) statutes, rules, regulations,
and opinions. A hyperlink to a cited authority does not replace standard
citation format.

Exemptions.

(1) Counsel. Upon motion and a showing of extreme hardship or
exceptional circumstances, the clerk may exempt counsel in a par-
ticular case from the electronic filing requirements. If the clerk
grants counsel an exemption, the clerk will determine the manner
of filing and service.

(2) Sealed Documents. A sealed document or a document that is the
subject of a motion to seal is exempt from the electronic filing
requirement and must be filed with the clerk in the manner the
court determines. Within 7 days after the sealed document is filed,
a redacted version of the document must be electronically filed on
the docket, unless the court orders otherwise.

(3) Oversized Documents. A document that exceeds 10 megabytes in
size and cannot be reasonably divided into 10 or fewer separate
parts, each not exceeding 10 megabytes in size, is exempt from the
electronic filing requirement. The oversized document qualifying
for the exemption must be filed on CD or DVD.

(A) Under this rule each volume of a multi-volume appendix con-
stitutes a separate document.

(B) If any one volume of a multi-volume appendix qualifies for
exemption from electronic filing, the entire appendix must be
filed on CD or DVD. Each volume of a multi-volume appendix
included in a CD or DVD must be identified with the number of
the volume, the page numbers included in the volume, and the
total number of volumes. (Example: Vol. 1 of 3 (1-300); Vol. 2 of
3 (301-600).)

NOTE: The PDF file must be text searchable.
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MOTION
LOCAL RULE 27.1

A motion must be in writing, unless the court otherwise directs, and
must conform to the following requirements:

• The front page of the motion must follow the form of the Motion
Information Statement approved by the Court (T-1080).

• An affidavit (containing only statements of fact, not legal argument).

• A memorandum of law which must (i) indicate the relief sought,
(ii) set forth the information and legal argument supporting the
motion, and (iii) if emergency relief is sought, explain the reasons
for the emergency. A memorandum is optional.

• If the motion seeks substantive relief, a copy of lower court opin-
ion or agency decision.

• Any exhibits necessary to determine the motion.

BRIEFING SCHEDULE
LOCAL RULE 31.2

The parties must submit scheduling requests for filing briefs. The
court ordinarily sets and “so orders” the requested deadlines as the firm
filing dates for the parties’ briefs.

NOTICE OF APPEARANCE
LOCAL RULE 46.1

The notice of appearance form for all parties must be filed within 14
calendar days of receipt of the docketing notice. Each counsel of record
or individual appearing pro se must complete this form. Counsel of
record and counsel who will argue the appeal must be admitted to the
bar of this court or be otherwise eligible to argue an appeal.

16



ORAL ARGUMENT
LOCAL RULE 34.1

Oral Argument Statement. Within 14 days after the filing of the last
appellee brief, each party must file an Oral Argument Statement Form.
Failure to timely file the Oral Argument Statement Form signifies that
the party does not seek oral argument.

Court’s Determination Not to Hear Oral Argument. The court may
determine to take a case on submission, without oral argument, in
accordance with FRAP 34(a)(2). If the court decides to take a case on
submission, the clerk will notify the parties.

Number of Counsel. Only one counsel may argue for each party
unless the court orders otherwise.

Time Allotments. The clerk notifies the parties of the argument time
the court has allotted to each side. If there are multiple parties on the
same side of an appeal, the court may require the parties to divide the
time allotted to that side.

Postponement of Argument. After a case has been set for oral argu-
ment, it may be postponed only by order of the court on a showing of
extraordinary circumstances, and not by stipulation of the parties.
Engagement of counsel in another tribunal (other than the U.S.
Supreme Court) is not an extraordinary circumstance.

Exception. This rule does not apply to cases placed on the Non-
Argument Calendar under LR 34.2.

17



SPECIFICATION CHART
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Document Color Limitation Serve File

Appendix white no limit 1** 6***

Special Appendix white no limit 1** 6***

Exhibit Volume white no limit 1** 4***

Appellant’s Brief blue 14,000 words 1** 6***

Appellee’s Brief red 14,000 words 1** 6***

Reply Brief gray 7,000 words 1** 6***

Amicus Brief green 7,000 words 1** 6***

Petition for 
Rehearing white 15 pages 1** 3***

Petition for
Rehearing white 15 pages 1** 15***
En Banc

Motion — 20 pages 1** 3***

Appellant’s Principal 
Brief† blue 14,000 words 1** 6***

Appellee’s Principal 
& Response Brief† red 16,500 words 1** 6***

Appellant’s Response 
& Reply Brief† yellow 14,000 words 1** 6***

Appellee’s Reply Brief† gray 7,000 words 1** 6***

† Cross-Appeals.
* All printed matter must appear in at least 12 point type, must have at least

2 points leading between each line, and at least 6 points leading between para-
graphs. Typeset briefs may be printed two-sided.

** Service of a paper copy is not required unless the recipient is not a CM/ECF Filing
User and has not consented to other service.

***If the document exceeds fifty (50) pages, a party must submit paper copies of the
document to the clerk’s office.  However, if the document is under fifty (50) pages,
electronic submission satisfies the filing requirement.

Overall Size Printed Matter

Typewritten 81/2 ××  11 61/2 ×× 91/2

Typeset* (pamphlet format) 61/8 ×× 91/4 41/8 ×× 71/8



SAMPLE COVER
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00-0000-cv
IN THE

United States Court of Appeals
FOR THE SECOND CIRCUIT

RECORD PRESS, INC.,
Plaintiff-Appellant,

—v.—

ALL OTHER PARTIES,
Defendants-Appellees.

ON APPEAL FROM THE UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF 

BRIEF FOR DEFENDANTS-APPELLEES

Of Counsel:

LAW FIRM

Attorneys for Defendants-Appellees
Address
Phone

d



APPELLATE SERVICES

Paralegal Services
Our experienced paralegals offer procedural assistance to any federal or state
appellate court, so your appeal is always in compliance.

In-Court Work
We transmit, subpoena, retrieve or copy court’s files on request.

Document Production
Our paralegals thoroughly review, organize, and index your record/appendix
documents in compliance with each court’s requirements.

Typographical Services
Our composition department is experienced with proper formatting of briefs
for every appellate court.

Scanning and Electronic Pagination
Custom-made imaging and document-management software is used to scan
documents and store them electronically for more efficient pagination and
revisions.

Working with Proofs
We produce a courtesy proof of your record/appendix within 72 hours—
providing you with a final opportunity to make corrections.

Finalizing and Printing
Since your documents are stored electronically, we are able to quickly finalize
and print the necessary copies of your record/appendix and brief.

Service and Filing
We serve and file your documents with any of the state and federal appellate
courts.

CaseMonitor®
Technology which allows our staff to electronically monitor the Court Calen-
dar for the New York State, Appellate Division First and Second Departments
and notify you when your appeal is scheduled for oral argument.

Website
Your legal practice will benefit from fast access to information and rules
on the Internet. Our goal at Record Press is to present you with the most
informative and useful Website in the industry.
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SAMPLE FORMS



CORPORATE DISCLOSURE STATEMENT 

Pursuant to Rule 26.1 of the Federal Rules of Appellate Procedure, counsel 
for                  , certifies that                                     , is a 
privately/publicly held corporation. The following is a list of its corporate 
parents, affiliates and/or publicly held companies that own 10% or more of 
its stock: 

[List Companies or None] 



Federal Rules of Appellate Procedure Form 6. Certificate of Compliance With Type-
Volume Limit 
 

Certificate of Compliance With Type-Volume Limit, 
Typeface Requirements, and Type-Style Requirements 

 
 

1. This document complies with [the type-volume limit of Fed. R. App. P. [insert Rule 
citation; e.g., 32(a)(7)(B)]] [the word limit of Fed. R. App. P. [insert Rulecitation; e.g., 
5(c)(1)]] because, excluding the parts of the document exempted by Fed. R. App. P. 32(f) 
[and [insert applicable Rule citation, if any]]: 
 

this document contains [state the number of] words, or 
 
this brief uses a monospaced typeface and contains [state the number of] lines of 
text. 
 

2. This document complies with the typeface requirements of Fed. R. App. P. 32(a)(5) and 
the type-style requirements of Fed. R. App. P. 32(a)(6) because: 

 
this document has been prepared in a proportionally spaced typeface using [state 
name and version of word-processing program] in [state font size and name of 
type style], or 
 
this document has been prepared in a monospaced typeface using [state name and 
version of word-processing program] with [state number of characters per inch 
and name of type style]. 
 
 
                                                (s) ___________________________ 
 
      Attorney for ___________________ 
        
      Dated: ______________ 



A.B., 

C.D., 

( here name all parties taking the appeal) 

Federal Rules of Appellate Procedure Form 1.   Notice of Appeal to a Court of Appeals 
From a Judgment or Order of a District Court. 

 
 
 
 
 

United States District Court for the District of 
 

 

 

File Number    
 
 

) 
Plaintiff, ) 

v. ) 
 

) 
) 

Defendant. ) 

 
 
 

Notice of Appeal 

 
 

Notice is hereby given that , (plaintiffs) 
(defendants) in the above-named case*, hereby appeal to the United States Court of Appeals for 
the Circuit (from the final judgment) (from an order (describing it)) entered in this 
action on the  day of , 20        . 

                                                                    /s/ 
                                                                    ________________________________ 

 
                                                                                      Attorney for _______________________ 
                                                                                      Address:  _________________________ 
                                                                                       _________________________________ 

 
 

[Note to inmate filers: If you are an inmate confined in an institution and you seek the timing 
benefit of Fed. R. App. P. 4(c)(1), complete Form 7 (Declaration of Inmate Filing) and file that 
declaration along with this Notice of Appeal.] 

 
 
 
_________________________________________________ 
*See Rule 3(c) for permissible ways of identifying appellants 



UNITED STATES COURT OF APPEALS FOR THE SECOND CIRCUIT
CIVIL APPEAL PRE-ARGUMENT STATEMENT (FORM C) 

1.  SEE NOTICE ON REVERSE                        2.  PLEASE TYPE OR PRINT                        3 .  STAPLE ALL ADDITIONAL PAGES

Case Caption: District Court or Agency: Judge:

Date the Order or Judgment Appealed
from was Entered on the Docket:

District Court Docket No.:

Date the Notice of Appeal was Filed: Is this a Cross Appeal?
                                                          
9 Yes                9 No

Attorney(s) for
Appellant(s):

9 Plaintiff   

9 Defendant 

Counsel’s Name:                      Address:                             Telephone No.:                           Fax No.:                          E-mail:  
                                         

                                                     

Attorney(s) for
Appellee(s):

9 Plaintiff   

9 Defendant

Counsel’s Name:                      Address:                             Telephone No.:                           Fax No.:                          E-mail: 

Has Transcript
Been Prepared? 

Approx. Number of
Transcript
Pages:

Number of
Exhibits
Appended to
Transcript: 

    Has this matter been before this Circuit previously?       9 Yes            9   No        
         
     If Yes, provide the following:
     
     Case Name:
     
     2d Cir. Docket No.:                       Reporter Citation: (i.e., F.3d or Fed. App.)

ADDENDUM “A”:   COUNSEL MUST ATTACH TO THIS FORM: (1) A BRIEF, BUT NOT PERFUNCTORY, DESCRIPTION OF THE
NATURE OF THE ACTION;  (2) THE RESULT BELOW;  (3) A COPY OF THE NOTICE OF APPEAL AND A CURRENT COPY OF

THE LOWER COURT DOCKET SHEET; AND  (4) A COPY OF ALL RELEVANT OPINIONS/ORDERS FORMING THE BASIS FOR
THIS APPEAL, INCLUDING TRANSCRIPTS OF ORDERS ISSUED FROM THE BENCH OR IN CHAMBERS.

ADDENDUM “B”:   COUNSEL MUST ATTACH TO THIS FORM A LIST OF THE ISSUES PROPOSED TO BE RAISED ON APPEAL,
AS WELL AS THE APPLICABLE APPELLATE STANDARD OF REVIEW FOR EACH PROPOSED ISSUE.

PART A:   JURISDICTION

                              1 . Federal Jurisdiction

    9     U.S. a party                        9   Diversity

    9     Federal  question                9   Other (specify):
           (U.S. not a party)                                                    

                                      2 .  Appellate Jurisdiction

 9     Final Decision                           9    Order Certified by District Judge (i.e.,     
                                                                  Fed . R. Civ. P. 54(b))
 9     Interlocutory Decision         
        Appealable As of Right              9    Other (specify):                                    

IMPORTANT.  COMPLETE AND SIGN REVERSE SIDE OF THIS FORM.

FORM C  (Rev. October  2016)



PART B:   DISTRICT  COURT DISPOSITION    (Check as many as apply)

1. Stage of Proceedings   
                  

9    Pre-trial
9    During trial
9    After trial

 2.  Type of Judgment/Order Appealed 

  9   Default judgment                             9   Dismissal/other jurisdiction
  9   Dismissal/FRCP 12(b)(1)                9   Dismissal/merit 
        lack of subject matter juris.             9   Judgment / Decision of the Court
   9   Dismissal/FRCP 12(b)(6)               9   Summary judgment 
        failure to state a claim                     9   Declaratory judgment 
  9   Dismissal/28 U.S.C. § 1915(e)(2)   9   Jury verdict
        frivolous complaint                         9   Judgment NOV 
  9   Dismissal/28 U.S.C. § 1915(e)(2)   9   Directed verdict
        other dismissal                                9  Other (specify):
                                                                                  

3.  Relief 

    9  Damages:                                   9 Injunctions:  
                           
            Sought:  $                               9  Preliminary 
            Granted: $                               9  Permanent 
            Denied:  $                               9  Denied
                                                            

                                            PART C:   NATURE OF SUIT   (Check as many as apply)                               

1.  Federal Statutes

   9 Antitrust                9  Communications          9  Freedom of Information Act
   9 Bankruptcy            9  Consumer Protection   9  Immigration  
   9 Banks/Banking      9  Copyright 9 Patent      9  Labor
   9 Civil Rights           9  Trademark                    9  OSHA
   9 Commerce             9  Election                        9  Securities
   9 Energy                   9  Soc. Security                9  Tax
   9 Commodities         9  Environmental             
   9 Other (specify):                        

2.  Torts

 9  Admiralty/
      Maritime
 9  Assault /
      Defamation
 9  FELA   
 9  Products Liability      
 9  Other (Specify):   

3.  Contracts

  9 Admiralty/
      Maritime
  9 Arbitration
  9 Commercial
  9 Employment   
  9 Insurance   
  9 Negotiable           
  Instruments
  9 Other Specify     

4.  Prisoner Petitions

9    Civil Rights
9    Habeas Corpus
9    Mandamus  
9    Parole 
9    Vacate Sentence
9    Other  

5.  Other
    9 Hague Int’l Child Custody Conv.
    9  Forfeiture/Penalty
    9  Real Property             
    9  Treaty (specify):                                           
    9  Other (specify):                                       

    6.  General  
        9  Arbitration
        9  Attorney Disqualification
        9  Class Action
        9  Counsel Fees
        9  Shareholder Derivative
        9  Transfer

7.  Will appeal raise constitutional issue(s)?
     9   Yes                 9   No

     Will appeal raise a matter of first
     impression?

     9   Yes                 9   No

1.   Is any matter relative to this appeal still pending below?    9 Yes, specify:                                                                             9 No
  
2.   To your knowledge, is there any case presently pending or about to be brought before this Court or another court or administrative agency        
      which:
             (A)     Arises from substantially the same case or controversy as this appeal?                               9 Yes                          9 No

             (B)     Involves an issue that is substantially similar or related to an issue in this appeal?             9 Yes                          9 No

If yes, state whether  9 “A,” or  9 “B,” or 9 both are applicable, and provide in the spaces below the following information on the other action(s):

Case Name: Docket No. Citation: Court or Agency:

Name of Appellant:

Date: Signature of Counsel of Record:

NOTICE TO COUNSEL

Once you have filed your Notice of Appeal with the District Court or the Tax Court, you have only ten (10) calendar days in which to complete the
following important steps:
1. Complete this Civil Appeal Pre-Argument Statement (Form C); serve it upon all parties, and file it with the Clerk of the Second Circuit in accordance
with LR 25.1.
2. File the Court of Appeals Transcript Information/Civil Appeal Form (Form D) with the Clerk of the Second Circuit in accordance with LR 25.1.
3. Pay the$505 docketing fee to the United States District Court or the $500 docketing fee to the United States Tax Court unless you are authorized to
prosecute the appeal without payment.

PLEASE NOTE: IF YOU DO NOT COMPLY WITH THESE REQUIREMENTS WITHIN 14 DAYS, YOUR APPEAL WILL BE
DISMISSED. SEE LOCAL RULE 12.1.

FORM C  (Rev. October  2016)



UNITED STATES COURT OF APPEALS FOR THE SECOND CIRCUIT
AGENCY APPEAL PRE-ARGUMENT STATEMENT (FORM C-A) 

             9   APPLICATION FOR ENFORCEMENT       9   PETITION FOR REVIEW

1.  SEE NOTICE ON REVERSE.                        2.  PLEASE TYPE OR PRINT.                        3.  STAPLE ALL ADDITIONAL PAGES.

CAPTION: AGENCY NAME: AGENCY NO.:

DATE THE ORDER UPON WHICH
REVIEW OR ENFORCEMENT IS
SOUGHT WAS ENTERED BELOW:

ALIEN NO :
(Immigration Only)

DATE THE PETITION OR
APPLICATION WAS FILED:

Is this a cross-petition for review /
cross-application for enforcement?
                                                        
         9 YES                  9 NO

Contact
Information
for
Petitioner(s)
Attorney:

Counsel’s Name:                      Address:                             Telephone No.:                           Fax No.:                          E-mail:  
                                         

                                                     

Contact
Information
for
Respondent(s)
Attorney:

Counsel’s Name:                      Address:                             Telephone No.:                           Fax No.:                          E-mail: 

JURISDICTION
OF THE COURT
OF APPEALS
(provide U.S.C.
title and section):

APPROX. NUMBER
OF PAGES IN THE
RECORD:

APPROX.
NUMBER OF
EXHIBITS IN
THE RECORD:

    Has this matter been before this Circuit previously?       9 Yes            9   No        
         
     If Yes, provide the following:
     
     Case Name:
     
     2d Cir. Docket No.:                       Reporter Citation: (i.e., F.3d or Fed. App.)

ADDENDUM “A”:   COUNSEL MUST ATTACH TO THIS FORM:  (1) A BRIEF, BUT NOT PERFUNCTORY, DESCRIPTION OF THE
NATURE OF THE ACTION; (2) THE RESULT BELOW; AND (3) A COPY OF ALL RELEVANT OPINIONS/ORDERS FORMING THE

BASIS FOR THIS PETITION FOR REVIEW OR APPLICATION FOR ENFORCEMENT.

ADDENDUM “B”:   COUNSEL MUST ATTACH TO THIS FORM:  (1) THE RELIEF REQUESTED; (2) A LIST OF THE PROPOSED
ISSUES; AND (3) THE APPLICABLE APPELLATE STANDARD OF REVIEW FOR EACH PROPOSED ISSUE.

PART A:  STANDING AND VENUE

STANDING

PETITIONER / APPLICANT IS:

9   AGENCY                             9 OTHER PARTY

9    NON-PARTY (SPECIFY STANDING):

VENUE

COUNSEL MUST PROVIDE IN THE SPACE BELOW THE FACTS OR
CIRCUMSTANCES UPON WHICH VENUE IS BASED:  
   

IMPORTANT.  COMPLETE AND SIGN REVERSE SIDE OF THIS FORM.

   Page 1 of 2



   PART B:   NATURE OF ORDER UPON WHICH REVIEW OR ENFORCEMENT IS SOUGHT
   (Check as many as apply)                               

TYPE OF CASE:

                  ADMINISTRATIVE REGULATION/ RULEMAKING                    IMMIGRATION-includes denial of an asylum claim

                  BENEFITS REVIEW                    IMMIGRATION-does NOT include denial of an asylum claim

                              UNFAIR LABOR                    TARIFFS

                             HEALTH & SAFETY                    OTHER:

                              COMMERCE    (SPECIFY)

                             ENERGY

1.   Is any matter relative to this petition or application still pending below?    9 Yes, specify:                                                                9 No

  
2.   To your knowledge, is there any case presently pending or about to be brought before this Court or another court or administrative agency        
      which:
             (A)     Arises from substantially the same case or controversy as this petition or application ?                             9 Yes               9 No

             (B)     Involves an issue that is substantially similar or related to an issue in this petition or application ?           9 Yes               9 No

If yes, state whether  9 “A,” or  9 “B,” or 9 both are applicable, and provide in the spaces below the following information on the other action(s):

Case Name: Docket No. Citation: Court or Agency:

Name of Petitioner or Applicant:

Date: Signature of Counsel of Record:

NOTICE TO COUNSEL

Once you have filed your Petition for Review or Application for Enforcement, you have only 14 days in which to complete the
following important steps:

1.    Complete this Agency Appeal Pre-Argument Statement (Form C-A); serve it upon your adversary, and file it with the
       Clerk of the Second Circuit in accordance with LR 25.1.
2.    Pay the $500 docketing fee to the Clerk of the Second Circuit, unless you are authorized to prosecute the appeal without payment.

PLEASE NOTE:   IF YOU DO NOT COMPLY WITH THESE REQUIREMENTS WITHIN 14 CALENDAR DAYS, YOUR
PETITION FOR REVIEW OR APPLICATION FOR ENFORCEMENT WILL BE DISMISSED.  SEE LOCAL RULE 12.1.
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UNITED STATES COURT OF APPEALS
FOR THE SECOND CIRCUIT 

CIVIL APPEAL TRANSCRIPT INFORMATION (FORM D)

NOTICE TO COUNSEL:  COUNSEL FOR THE APPELLANT MUST FILE THIS FORM WITH THE CLERK OF THE SECOND

CIRCUIT IN ALL CIVIL APPEALS WITHIN 14 CALENDAR DAYS AFTER FILING A NOTICE OF APPEAL.

THIS SECTION MUST BE COMPLETED BY COUNSEL FOR APPELLANT

CASE TITLE DISTRICT DOCKET NUMBER

JUDGE APPELLANT

COURT REPORTER COUNSEL FOR APPELLANT

Check the applicable provision:

 9   I am ordering a transcript.

 9   I am not ordering a transcript

         Reason for not ordering a transcript:

         9   Copy is already available

        9    No transcribed proceedings

         9   Other (Specify in the space below):

PROVIDE A DESCRIPTION, INCLUDING DATES, OF THE PROCEEDINGS  FOR
WHICH A TRANSCRIPT IS REQUIRED (i.e., oral argument, order from the bench, etc.)

METHOD OF PAYMENT               9  Funds              9   CJA Voucher (CJA 21)

 INSTRUCTIONS TO COURT REPORTER:

 9   PREPARE TRANSCRIPT OF

          PRE-TRIAL PROCEEDINGS

 9   PREPARE TRANSCRIPT OF TRIAL

 9   PREPARE TRANSCRIPT OF    

          OTHER POST-TRIAL PROCEEDINGS 

 9   OTHER (Specify in the space below):

          

DELIVER TRANSCRIPT TO:  (COUNSEL’S NAME, ADDRESS, TELEPHONE)

I certify that I have made satisfactory arrangements with the court reporter for payment of the cost of the transcript.
See FRAP 10(b).  I understand that unless I have already ordered the transcript, I shall order its preparation at the
time required by FRAP and the Local Rules.

COUNSEL’S SIGNATURE DATE

COURT REPORTER ACKNOWLEDGMENT:  This section is to be completed by the court reporter.  Return one copy to the Clerk of the Second Circuit.
                                                                                                                                                                                                                                                                       
                                   

DATE ORDER RECEIVED ESTIMATED COMPLETION DATE ESTIMATED NUMBER OF PAGES

SIGNATURE OF COURT REPORTED DATE



ACKNOWLEDGMENT AND NOTICE OF APPEARANCE  
 

Short Title:                                       Docket No.:                                             
 

Lead Counsel of Record (name/firm) or Pro se Party (name):                                                                                                   
                                                                                                                                                                                                    
Appearance for (party/designation):                                                                                                                                            

 
DOCKET SHEET ACKNOWLEDGMENT/AMENDMENTS 

 
Caption as indicated is: 
(  ) Correct 
(  ) Incorrect.  See attached caption page with corrections. 

 
Appellate Designation is: 

(  ) Correct 
(  ) Incorrect.  The following parties do not wish to participate in this appeal: 

Parties:                                                                                                                                                                
(  ) Incorrect.  Please change the following parties= designations: 

Party     Correct Designation 
 
 

Contact Information for Lead Counsel/Pro Se Party is: 
(  ) Correct 
(  ) Incorrect or Incomplete.  As an e-filer, I have updated my contact information in the PACER AManage My Account@ screen. 
     
Name:                                                                                               
Firm:                                                                                                
Address:                                                                                             
Telephone:                                             Fax:                                           
Email:                                                                                                    

 
                                          RELATED CASES 

 
(  ) This case has not been before this Court previously. 
(  ) This case has been before this Court previously.  The short title, docket number, and citation are:                                  
                                                                                                                                                                                                    
(  ) Matters related to this appeal or involving the same issue have been or presently are before this Court.  The short titles, 
docket numbers, and citations are:                                                                                                                                                             
                                                                                                                                        

 
                                       CERTIFICATION 
 

I certify that (  ) I am admitted to practice in this Court and, if required by LR 46.1(a)(2), have renewed my admission on 
                   OR that (  ) I applied for admission on                            or renewal on 
                   .  If the Court has not yet admitted me or approved my renewal, I have completed Addendum A. 
Signature of Lead Counsel of Record:                                                                        
Type or Print Name:                                                                                    

OR 
Signature of pro se litigant:                                                                                
Type or Print Name:                                                                                     
(  ) I am a pro se litigant who is not an attorney. 
(  ) I am an incarcerated pro se litigant.  



 
  

ADDENDUM A TO ACKNOWLEDGMENT AND NOTICE OF APPEARANCE 
 

Instructions:  This addendum must be (1) completed by counsel whom the Court has not yet admitted or approved for 
renewed admission, (2) submitted in CM/ECF as a separate attachment when filing the Acknowledgment and Notice of 
Appearance (use the multiple attachments option in CM/ECF when filing the Acknowledgment and Notice of 
Appearance) with client personal contact information redacted, and (3) submitted in unredacted form in accordance with 
the procedures outlined in Local Rule 25.2(c) and (d).  If counsel represents multiple parties in the same appeal for which 
the Acknowledgment and Notice of Appearance is being filed, the attorney must separately list each client and provide the 
client=s personal contact information.  Attach additional pages as necessary. 

 
Case Information: 

 
 
 

Short Title:                                        Docket Number:                                     
 

Personal Contact Information: 
 

Client 1: 
 

Name:                                                                                                                                                                                        
Address:                                                                                                                                                                                      
Telephone:                                        Fax:                                                                                        
Email:                                                                                                                                                                                       

 
Client 2: 

 
Name:                                                                                                                                                                                         
Address:                                                                                                                                                                                      
Telephone:                                        Fax:                                                                                        
Email:                                                                                                                                                                                        

 
Client 3: 

 
Name:                                                                                                                                                                                        
Address:                                                                                                                                                                                       
Telephone:                                        Fax:                                                                                        
Email:                                                                                                                                                                                       

 
Client 4: 

 
Name:                                                                                                                                                                                        
Address:                                                                                                                                                                                       
Telephone:                                        Fax:                                                                                       
Email:                                                                                                                                                                                       

 
Client 5: 

 
Name:                                                                                                                                                                                         
Address:                                                                                                                                                                                       
Telephone:                                        Fax:                                                                            
Email:                                                                                                                                                                                     

 



NOTICE OF APPEARANCE FOR SUBSTITUTE, ADDITIONAL, OR AMICUS COUNSEL

Short Title:                                                                                               _____                   Docket No.:                 ________ 

Substitute, Additional, or Amicus Counsel’s Contact Information is as follows:

Name:                                                                                                                                                                                        

Firm:                                                                                                                                                                                          

Address:                                                                                                                                                                                      

Telephone:                         ___________________________      Fax:                                                                                      

E-mail:                                                                                                                                                                                        

Appearance for:                                                                                                                                                                         
(party/designation)

Select One:
G Substitute counsel (replacing lead counsel:                                                                                                                           )

(name/firm)

G Substitute counsel (replacing other counsel:                                       _______                                                                    )
(name/firm)

G Additional counsel (co-counsel with:                                                                                                                                    )
(name/firm)

G Amicus (in support of:                                                                                                                                                          )
(party/designation)

CERTIFICATION
I certify that:

 G I am admitted to practice in this Court and, if required by Interim Local Rule 46.1(a)(2), have renewed 

my admission on                                                                                                                                                                  OR

G I applied for admission on                                                                                                                                                    .

Signature of Counsel:                                                                                                                                                                

Type or Print Name:                                                                                                                                                                  



UNITED STATES COURT OF APPEALS FOR THE SECOND CIRCUIT

ORAL ARGUMENT STATEMENT (Local Rule 34.1(a))

TO REQUEST ORAL ARGUMENT, FILL OUT THIS FORM AND FILE IT WITH THE CLERK

 WITHIN 14 DAYS AFTER THE FILING OF THE LAST APPELLEE BRIEF.

IF THIS FORM IS NOT TIMELY FILED, YOU WILL NOT BE PERMITTED TO ARGUE IN PERSON.

Short Title of Case:                                                                                        Docket No.:                        

Name of Party:                                                                                                                                         

Status of Party (e.g., appellant, cross-appellee, etc.):                                                                              

Check one of the three options below:

            I want oral argument.

            I want oral argument only if 

at least one other party does.

          I do not want oral argument.

If no party wants oral argument, the case will be decided on the basis of the written briefs.  If you want oral

argument, you must appear in Court on the date set by the Court for oral argument.

The Court may determine to decide a case without oral argument even if the parties request it. 

If you want oral argument, state the name of the person who will argue:

           

Name:                                                                                                                                             

(An attorney must be admitted to practice before the Court in accordance with Local Rule 46.1.)

If you want oral argument, list any dates (including religious holidays), that fall in the interval from 6 to 20 weeks

after the due date of this form, that the person who will argue is not available to appear in Court:

                                                                                                                                                     

                                                                                                                                                     

ANYONE WHO WANTS TO ARGUE MUST UPDATE THE COURT IN WRITING OF ANY CHANGE IN
AVAILABILITY. THE COURT MAY CONSIDER A FAILURE TO UPDATE ABOUT AVAILABILITY WHEN 
DECIDING A MOTION TO POSTPONE A SET ARGUMENT DATE.

Filed by:

Print Name:                                                                                             Date:                             

Signature:                                                                                              

(Revised December 2011)

An attorney whose preference depends on whether other

attorneys will argue should consider conferring before

requesting argument.   After the appeal has been

scheduled for oral argument, a motion by counsel to forgo

oral argument, even on consent, may be denied.



UNITED STATES COURT OF APPEALS FOR THE SECOND CIRCUIT
Thurgood Marshall U.S. Courthouse    40 Foley Square, New York, NY 10007 Telephone:  212-857-8500

MOTION INFORMATION STATEMENT

Docket Number(s):                                                                                                                                    Caption [use short title]                                               

Motion for:                                                                                                         

                                                                                                                             

                                                                                                                             

Set forth below precise, complete statement of relief sought:

                                                                                                                             

                                                                                                                             

                                                                                                                            

                                                                                                                             

                                                                                                                            

                                                                                                                            
                                                                                                                                     

MOVING PARTY:                                                                                             OPPOSING PARTY:                                                                                          
9 Plaintiff 9 Defendant

9 Appellant/Petitioner 9 Appellee/Respondent

MOVING ATTORNEY:                                                                                    OPPOSING ATTORNEY:                                                                                 

[name of attorney, with firm, address, phone number and e-mail]

                                                                                                                                                                                                                                                            

                                                                                                                                                                                                                                                            

                                                                                                                                                                                                                                                            

Court-Judge/Agency appealed from:                                                                                                                                                                                                   

Please check appropriate boxes: FOR EMERGENCY MOTIONS, MOTIONS FOR STAYS AND

INJUNCTIONS PENDING APPEAL:

Has movant notified opposing counsel (required by Local Rule 27.1): Has request for relief been made below? 9 Yes 9 No

9 Yes  9 No (explain):                                                                   Has this relief been previously sought in this Court? 9 Yes     9 No

                                                                                                           Requested return date and explanation of emergency:                                          

Opposing counsel’s position on motion:

9 Unopposed   9 Opposed   9 Don’t Know                                                                                                                               

Does opposing counsel intend to file a response:

9  Yes   9 No   9 Don’t Know                                                                                                                               

                                                                                                                              

                                                                                                                              

Is oral argument on motion requested? 9 Yes 9 No   (requests for oral argument will not necessarily be granted)

Has argument date of appeal been set?  9 Yes 9 No   If yes, enter date:__________________________________________________________ 

Signature of Moving Attorney:
___________________________________Date: ___________________ Service by:   9 CM/ECF     9 Other [Attach proof of service]

     

Form T-1080 (rev. 12-13)
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